MEDICARE ROSTER INSTRUCTIONS

· Be sure to write the complete Date on every line.

· The address must be written out on every line.  Be sure to include street address, city, state and zip code.

· Be sure the MEDICARE NUMBER includes the LETTER.  Verify the number against their Medicare card.  The most common reason for Medicare claim rejections is an incorrect MEDICARE NUMBER.

· Be sure the date of birth, names (as it appears on their Medicare card) and address are legible.

· Medicare Part B and Railroad Medicare must be listed on separate rosters.

· DO NOT add additional lines, or enter information on the back side of the roster.

